Roots Farm

46 Beaver Trail

Winterville, GA 30683




   

           Assistant Farm Manager

____________________________________________________________________________________

Summary: 

To support the farm manager in the production, harvest, processing, & distribution of naturally grown fruits vegetables to local markets.

Key Responsibilities and Accountabilities:

· Food Production: seeding, irrigation, weeding, transplanting, trellising, mulching, bed preparation and maintenance

· Manage harvest & distribution days (including harvesting, processing, pickups, farmers market preparation, interacting with customers) 

· Train, direct, & manage volunteers and working members

· Operation of mechanical devices: weed whacker, lawnmower, tractor, power tools, backpack sprayer

· Monitor & evaluate pest, disease, and weed problems and implement solutions

· Maintenance & construction of farm equipment, infrastructure, & systems (i.e. tractor, tools, irrigation, fences, hoop houses, greenhouse, processing & distribution areas)

· Office maintenance: keeping records, tracking production & sales, maintaining office in manager’s absence, communication with customers

· Research: pest, disease, and weed problems & solutions, sourcing inputs and equipment, finding new venues for marketing and sales, etc.

Qualifications:

· Excellent communication skills

· Positive attitude & a good sense of humor 

· Preferably have worked outdoors before

· Good physical condition for extended amounts of outdoor labor in all seasons and all weather (able to bend, sit, squat, rake, shovel, lift 50 lbs, and carry)

· Must be reliable (appear on time and when agreed to)

· Must be able to instruct and manage others effectively

· Able to follow instructions

· Must be able to multi-task

· Have a desire and ability to learn

· Creative problem solving skills 

· Attention to detail

· Ability to operate power tools and mechanical equipment safely

· Must be computer literate (internet use, word processing, basic spreadsheets, email)

Job Parameters:  

· Employed February-October, M-F (40+ hours/week, with hours varying by season) & 1 Saturday per month for 4 hours

· Position reports to: Farm Manager (& secondarily to Farm Owner)

· Based at: Roots Farm

· Payment: Salary $1200/month

For senior job descriptions it is useful to break key responsibilities into sections covering Functional, Managerial, and Organisational areas.

Key responsibilities and duties:

Irrigation/watering

Field Planting—bed prep, sowing seeds, transplanting

Direct seeding

Transplanting

Weeding

Trellising

Mulching

Greenhouse—soil blocking/seeding in trays, watering, tending

Fence building and maintenance

Other construction projects

Maintaining farm equipment/structures/tools

Able to maintain office operation in manager’s absence

Communicate with customers

Research: sourcing inputs, pest issues, etc.

Monitor weed problems, pest & disease problems

Train, direct, & manage volunteers and working members

Manage CSA distribution days

Operation of mechnical devices: weed whacker, lawnmower, tractor, power tools, backpack sprayer

Harvest & process fruits and veggies

Implementing integrated pest & disease management

Keeping working areas clean and organized

Pet Mona

Condensed Version

· Train, direct, & manage volunteers and working members

· Maintenance & construction of farm equipment, infrastructure, & systems (i.e. tractor, tools, irrigation, fences, hoop houses, greenhouse, processing & distribution areas)

· Office maintenance: keeping records, tracking production & sales, maintaining office in manager’s absence, communication with customers

· Research: pest, disease, and weed problems & solutions, sourcing inputs and equipment, finding new venues for marketing and sales, etc.

· Food Production: seeding, irrigation, weeding, transplanting, trellising, mulching, bed preparation and maintenance

· Operation of mechanical devices: weed whacker, lawnmower, tractor, power tools, backpack sprayer

· Manage harvest & distribution days (including harvesting, processing, pickups, farmers market preparation, interacting with customers) 

· Monitor & evaluate pest, disease, and weed problems and implement solutions

Qualifications:
Excellent communication skills

Ability to lift 50 pounds

Good physical condition for extended amounts of outdoor labor Creative problem solving skills Ability to operate power tools and mechanical equipment safely Must be reliable (appear on time and when agreed to)

Must be able to instruct and manage others constructively

Must be able to multi-task

Able to bend, sit, squat, rake, shovel, lift, and carry

Valid drivers license

Positive attitude

Have a desire and ability to learn

Preferably have worked outdoors before

